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1 MACHOPT PABOYEN ITPOT'PAMMBI ITPOPECCHOHAJIBHOI'O MOAYJIsI
IIM. 05 BBIITIOJIHEHHUE PABOT 1O OAHOU NJIN HECKOJIBKUM ITPO®ECCUAM
PABOYHUX, JOJIKHOCTAM CJIY KALHIUX

1.1 O0J1acTh NPUMEHEHHUSI POTrPAMMBI
PaGouas mporpamma mpodeccroHansHOTO MOAYJs (manee pabowast mporpamma) —

ABIISIETCS YAaCThI0O OCHOBHOW TpO(eCCHOHAIbHOW 00pa30BaTENbHOM MpPOrpaMMbl B
cootBercTBUM ¢ PI'OC mo cnenmansHocTH CI1038.02.01.Ox0HOMMKAa U OyXraiaTepckui
y4deT (Mo OTpacisiM) B YaCTH OCBOCHHsI OCHOBHOTO BHJAa MPOPECCHOHATBHON ACSITEIbHOCTU
(BI) — Buinonnenue pabom no o0HoOU UIU HECKOIbKUM NPOGeccusam pabouux, 00JHCHOCMIM
cyocauyux 1 COOTBETCTBYIOIIUX MpodeccruoHanbHbIXx koMieTeHuil (11K).

Pabouas mporpamma npoecCuoHaILHOTO MOJYJSI MOXET OBbITh KCIOJIb30BaHA B
JOTIOJTHUTEIPHOM TPO(ECCHOHATEHOM 00pa30BaHWU IO TOBBIICHUIO KBATM(DHUKAIIUN WU
MEePETNOITOTOBKU OYXTaJITEPOB M SKOHOMUCTOB B 00JIACTH BBIOJTHEHUE padOT MO OJHON WJIH
HECKOJBKHM MPodecCrsM pabounx, TOJDKHOCTSIM CITyKaIluX.

1.2 lesiu v 3agaumM MOAYJIsl — TPeOOBAHMS K Pe3yJIbTATAM OCBOCHHSI MOTYJISI

C 1enpl0 OBIAJCHUS YKa3aHHBIM BHJIOM MPOPECCHOHAIBHON JEATEIBbHOCTH U
COOTBETCTBYIOIINMHU MPO(PECCHOHATBHBIMU KOMIIETCHIIMSIMEA O0YYaIONTUICS B X0JIe OCBOCHHS
PO EeCCHOHATTEHOTO MOIYJIS IOJDKEH:

I/IMeTI) -B pa60Te C HOpMaTHBHOHpaBOBLIMI/I aKTaMH, IIOJIOKCHUAMU, I/IHCTPYKIH/U{MI/I,
NPAKTUYECKHI ONBIT | IPYTUMH PYKOBOAAIIMMHU MaTepUallaMy U JJOKYMEHTAMHU 110 BEIECHHUIO KaCCOBBIX
onepanuii;

- B IPOBEPKH IUIATEKECTTOCOOHOCTH TOCYIapCTBEHHBIX JICHEXKHBIX 3HAKOB;

-B pabote ¢ popmMaMu KacCOBBIX JOKYMEHTOB;

-B IIPOBEJICHUH y4eTa JIEHEKHBIX CPEJCTB, O(hOPMIIEHUH JICHEXKHBIX M KaCCOBBIX
JTIOKyMEHTOB.

METb .. ..
y ~OCYHIECTBJIATE ONICPAIUU IT0 ITPUEMY, YUCTY, BbIJAYC U XPAHCHUIO JCHCKHBIX

CpCACTB U IICHHBIX 6yMar ¢ 00s13aTeNbHBIM CO6J'IIOI[CHI/ICM IpaBull,
06CCHC'-II/IB3IOHII/IX X COXpPaHHOCTD.

-110JTy4aTh 10 0(hOPMIIEHHBIM B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM
JIOKYMEHTaM JIEHE)KHbIE CPEJICTBA U IIEHHBIe OyMaru B yUpekIeHUIX OaHKa s
BBITJIATHl pa00YMM U CITyKallluM 3apaO0THOM IUIAThI, TPEMHUI, OTIIIATHI
KOMAaHJIUPOBOYHBIX U IPYTUX PACXOAO0B.

-BCCTH Ha OCHOBC IMPUXOJHBIX U paCXOAHBIX JOKYMCHTOB KaCCOBYIO KHUTY,
CBCPACT (baKTqucxoe HAJINMYUC JCHCKHBIX CYMM U IICHHBIX GYMaF C KHM)XHBIM




OCTaTKOM.

-COCTaBJIATh ONMMCU BETXUX KYIIOP, a TAKXKE COOTBETCTBYIOILUE IOKYMEHTBI AJIs
UX [IepelauM B YUpEXkIeHUs OaHKa C LIE€IbI0 3aMEHbI Ha HOBBIE.

-repeiaBaTh B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM JCHEKHBIE CPEIICTBA
MHKacCaTopam.

-COCTaBJIAATb KaCCOBYIO OT‘léTHOCTB;

-NpUMEHSIMb NOJIYYEeHHble MEeMOOUKU 3aN0THEeHUS NEPEUYHBIX OOKYMEHMO8 8
npogeccuonanvbHoll 0essmenbHOCHU.

3HATH
-HOPMAaTUBHBIC  IIPABOBBIC  AaKTbl, IIOJIOKEHHUs, HMHCTPYKLMH, Jpyrue

PYKOBOJSIIIME MAaT€pUabl U JOKYMEHTHI 10 BEJEHUIO KACCOBBIX ONEPALINA;
-opMBI KaCCOBBIX M OAHKOBCKHX JOKYMEHTOB;

-paBwiIa Npuéma, BblAAYM, y4ETA U XPAHECHUS JEHEXKHBIX CPEICTB U LICHHBIX
Oymar; nopsi10K opopMIIeHUs IPUXOAHBIX U PACXOJHBIX JOKYMEHTOB;

-JIMMUTBI OCTAaTKOB KacCOBOU HaJIMYHOCTHU, yCTaHOBJIeHHOﬁ I TpCAnpUuATH,
npaBuja 00ECIICUCHHUs] UX COXPAHHOCTH; IMOPSIOK BEJACHUS KACCOBOW KHHIH,
COCTaBJICHHUS KaCCOBOM OTYETHOCTH;

-OCHOBBI OpraHU3aIUU TPY/a;
-[IpaBUJIa SKCIUTyaTalluy BBIYUCIUTEIbHON TEXHUKH;
-0CHOBBI 3aKkoHOarenbCcTBa 0 Tpyae (K3o0T);

-[IpaBujia BHYTPCHHCI'O TPYHAOBOTO PACIOpAAKA; IIpaBHJIa U HOPMbI OXPAHBI
Tpyaa.
PesynpTaTom ocBOEHHUS porpaMMbl MpoheCcCHOHATBHOTO MOTYJIS SIBJISIETCS OBJIAJICHUE

0OyJaronMMUCs BUIOM NPOoheCcCUOHATBHOM EeATeTbHOCTH — (HAaMMEHOBaHUE BUJIA
AeSITeIbHOCTH), B TOM uHciie npodeccruonanbubiMu (ITK) u o6mmmu (OK) koMmeTeHIusIMHI

Kon HaumenoBanue o01UX KOMIETEHIIUIA

OK 01 Br10upats criocoObl pemeHus 3a1a4 npo(ecCHOHaIbHOMN AeATEIbHOCTH TPUMEHUTENBHO K|

A3JIMYHBIM KOHTCKCTaM,

OK 02 OcCyIIecTBIATh TOUCK, AHAIW3 M WHTEPHpEeTanuio HHPOpPMAIUH, HEOOXOTUMOH JyIs

BBITIOJTHEHHSI 3,124 PO ECCHOHATBHOM IS TEIIbHOCTH;

OK 03 [InanupoBaTh M pPEaTU30BBIBATH COOCTBEHHOE MNPO(ECCHOHATBHOE M JIMYHOCTHOE
a3BHUTHE;
OK 04 PaGotaTe B KOJUIEKTHBE W KOMaHzae, 3(PQPEKTUBHO B3aUMOAEHWCTBOBaTH C KOJUIETaMU,

YKOBOJICTBOM, KJIMEHTAMU;

OK 05 OCylIECTBIIATh YCTHYIO M NHCbMEHHYK) KOMMYHUKALMIO Ha TOCYJAapCTBEHHOM SI3BIKE
Poccuiickoii ®epepani ¢ y4eTOM OCOOCHHOCTEH COLMANIbHOIO U  KYJIbTYPHOTO

IKOHTCKCTA,

OK 06 [IposBAATE TIPaKIAHCKO-IATPHOTUYECKYIO IIO3HMIMIO, JAEMOHCTPHUPOBATH OCO3HAHHOE

MOBCACHNEC HA OCHOBC TPAAUIIMOHHBIX OGH.IG‘ICJ'IOBG‘I@CKI/IX LIGHHOCTGfI;

OK 07 CoieiicTBOBaTh COXPAaHEHHIO OKpPY)KAIOIMIEH Cpenbl, pecypcocbepekennto, 3(hGhEeKTUBHO




TECTBOBATH B UPE3BBIYANHBIX CUTYAIUSX;
OK 08 Vcrnonp30BaTh cpencTBa (pU3MUecKOr KyIbTYpPHI UISI COXpAaHEHUS U YKPETUICHUS 3I0POBbS
B Tiporiecce MpoheCCHOHANBHONW JAESITEIbHOCTH U MOJACPKaHud HEO0OXOIMMOTO YPOBHS
(hU3MYeCcKOl MOATOTOBICHHOCTH;
OK 09 Vcronp30BaTh MHPOPMAIIMOHHBIC TEXHOJIOTHH B IPO(GECCUOHATIBHON eI TEeIIHbHOCTH;
OK 10 [Tob30BaThCs MPOPECCHOHATBHON JOKYMEHTAIMEH Ha TOCYIapCTBEHHOM W HHOCTPaHHOM
SI3BIKAX;
OK 11 Wcnons3oBath 3HAHUA o ¢buHaHCcOBOI IPaMOTHOCTH, IJIAHUPOBATD|
MpeANPUHUMATENILCKYIO ISITeIbHOCTh B IpodeccroHaibHoM chepe.
Kon HaumeHoBaHue BUIA 1eATEJIbHOCTH U PO¢eCCHOHAIBbHBIX KOMIIETEeHIM I
BJ 00
IIK 1.1. OOpabaThIBaTh MIEPBUYHBIC OYXTaITEPCKUE TOKYMEHTHI;
IIK 1.3. [IpoBOANTH y4eT ACHEKHBIX CPEIACTB, OQOPMIISTh ICHEKHBIE U KACCOBBIE IOKYMEHTHI;
IIK 1.4. DopmupoBaTh OyXraiarepckue IpOBOAKH 10 yYETY aKTUBOB OPraHU3aIli Ha OCHOBE
pabouero miuaHa c4eToB OyXTalTepCKOro y4yera
K 2.3. [IpoBOIMTH MOATOTOBKY K MHBEHTAPU3AIMHU U MTPOBEPKY JCHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUECKUX JAHHBIX MHBEHTAPU3AI[MU JaHHBIM Y4eTa;
1K 2.4. OTtpaxaTh B OyXraJITepCKUX MPOBOJIKAX 3a4eT U CIMHCAHKE HEJAO0CTauu [IEHHOCTEN
(perynupoBaTh MHBEHTAPU3AIIMOHHBIC PA3HUIIBI) O PE3YJIbTaTaM MHBEHTAPU3AIINH;
IK.5.1 PaboraTh ¢ HOPMAaTUBHOIIPABOBBIMU aKTaMH, TIOJIOKCHHUSIMH, HHCTPYKIMSMH, APYTUMU
[PYKOBOJSIIIMMH MaTepuajgaMu U JOKYMEHTAaMHU 110 BEJEHUIO KACCOBBIX OIEpallUid.
[IK.5.2 [IpoBepsTh MIIaTeKECIOCOOHOCTh TOCYJAPCTBEHHBIX JEHEKHBIX 3HAKOB.
IK.5.3 PaboTarh ¢ popmamu KaccOBBIX 1 OAHKOBCKUX TOKyMEHTOB.
[IK.5.4 [IpoBOIUTE yUeT IEHEKHBIX CPEACTB, OPOPMIIATH JEHEKHBIE U Kacco-
BbIC IOKYMEHTBHI.

1.3  KoJuu4ecTBO 4aCOB Ha OCBOEHHE MPOrpaMMbl NMPOGeCCHOHATBLHOT0 MOXYJISsI:

MaKCUMaJIbHOU y4eOHOM Harpy3Ku 00y4aromerocs — 154 4acoB,

B TOM 4YHCJIC:

00s13aTeNBHON ayAUTOPHOM Y4eOHOM HArpy3Ku oOydaromierocs — 68 9acoB,
y4eOHON TTPAKTUKH — 36 JacoB,
MIPOU3BOJICTBEHHON MPAKTUKH — 36 4acoB;
CaMOCTOSITeNIbHON PabOoThl 00yUarOIIErocs — 8 4acoB;
AK3aMEH M0 MOJYJIIO - 6 JacoB;

KOHCYJIbTaAllUH —

- qacCoOB.



2.CTpyKTypa M cojep:kaHue NPodecCHOHATBHOT0 MOTYJIs
2.1. Crpykrypa npo(ecCHOHAIBLHOT0 MOXYJIS

Koawbt HanmenoBaHus Bcero O0beM BpeMeHH, OTBe/ICHHBII HA OCBOeHHE Koncy IIpakTuka
npogeccHoHaIb- pasjie/ion 4acoB MEKIUCIHIUTMHAPHOTO Kypca (KypcoB) JbTal
HbIX KOMIETEHIMil | NpodecCHOHAIBLHOrO (maxc. CaMoCTOSTenbHAs n Vueonas,
Moyt yuebnan Oobs13aTesqbHast AyIUTOPHASA y4eOHast paGora YACOB IIpoussoacr
HazpysKa u HArpy3Ka 00y4arouierocsi oByuarouerocs B;;I:;Z J:;()
npaKmuxu) Bcero, B T.4. B T.4., Bcero, B T.4., CHenuaIbHO
4acoB J1abopaTopHble KypcoBasi qacoB KypcoBasi CTH), 4acoB
e o e o
3al:mel, qyacoB lIl)a(!OB , lIl)a(!OB , npe()yCMomp
eHa
paccpedomo
YeHHas
NpaKmuxa)
1 2 3 4 5 6 7 8 9 10 11
IK.5.1-TIK.5.4 Pa3znen 1. BoinmosiHeHue
padoT Mo JOJIKHOCTH 76 68 48 8 i 36 36
CJIYKALIET 0 Kaccup
(EKTC 23369) ) )
Y4yeOHasag NpaKkTHKA 36 36




IIpousBoacTBeHHast 36 36
npakTuka (1mo
npopuiio
CIelUAJIBHOCTH),
yacoe (ecau
npeodycmompena
umozosas
(KOHYeHMpUposauHas)
npaxkmuxa)

IK3aMeH 110 MOAYJII0

IIpome:xkyTouHAast 6 6
aTTecTanus
Beero: 154 68 48 - | 8 | - : 72+6

2.2. TemaTH4eCKHUil IUVIaH U coJepxaHue npopeccuoHanbHoro moxayJuas (IIM)

HanmenoBanue Coaepixanue y4eOHOIro MaTeprasa, NPaKTHYECKHe 3aHATHS, CAMOCTOSITeIbHAsA padoTa Oo0bem
paszesioB o0y4yaromuxcs 4acoB
npo¢ecCHOHAIBLHOI0

moayJs (ITM),
MEKAMCUUIIIMHAPHBIX

kypcoB (M/IK) u Tem
1 2 3
Pa3nea 1. BoinosiHeHune 68

padoT Mo 10LKHOCTH
cayxkamero Kaccup
(EKTC 23369)

Tema 1.1 JleHexHbIe Conep:kanue

o]




CpeacTBa

l.KOHTpOJ'II)HO-OIIeHO‘IHI)IG CpCACTBA. HOHHTI/IC, BO3HMKHOBCHHUC U CYIIIHOCTH ACHCT.

2.Bunel newer.

CamocTrosiTesqibHasi padora:
PaboTa ¢ HOpMATUBHBIMU JIOKYMEHTaMH IO YUYETY IEHEKHBIX CPEJICTB

Tema 1.2. JIOIDKHOCTB
ciyxauiero Kaceup
(EKTC kox 23369)

Conep:kanue

3.lomxHocTs ciyxkaniero Kaccup 23369.

4.IlpaBa u o6s3anHOCTH Kaccup B coorBercTBrm ¢ EKTC

5.JloroBop 0 MoOJIHOM MaTepUaIbHOM OTBETCTBEHHOCTH.

IIpakTuyeckass padora 1. IlpaBuna opraHu3anvu KacChl HAa NPEANPUATUH. J[OKyMEHTaIbHOE
odopMIIeHHE MaTepHaIbHONH OTBETCTBEHHOCTH.

IIpakTuyeckas pa6ora 2. IlpaBuna OpraHu3alMd Kacchl Ha NPEANPUSTHH. J[OKyMEHTAIbHOE
odopMIIeHHe MaTepuaIbHONH OTBETCTBEHHOCTH. (ITPOIOIIKEHHUE)

IIpakTuyeckassi padora 3. [lpaBuna opraHu3alMu KacChl Ha NPEMNPUATHH. JIOKyMEHTaabHOE
o(opMIICHHE MaTepHaIbHONH OTBETCTBEHHOCTH. (ITPOIOJKEHHUE)

CamocrosiTesibHas padora:
Pabora ¢ nonoxennem [1b P® «O Hanmu4HBIX pacuerax»

Tema 1.3. IIpaBuna
BEJICHUS KaCCOBBIX
olepaluil 1 opraHu3anus

ydera

Conepxanue

7 .Ilonstue «Kaccay u «kacCOBBIX OIeparuiny.

8.IloHsATHE MTMMHUTA KACChI U €T0 pacucrT.

HpaKanecxaﬂ paﬁoTa 4. PacueT JMMHUTA OCTAaTKOB Kacchl.

IIpakTHyeckasi padoTa 5. Pacuer MMMHUTA OCTATKOB KACCHI. (IIPOJIOIKEHHE).

CamocrosiTe1bHasi padora:

Pa6ota c ITonoxenuem L1b P® «O nopsiike BeJeHHUs KACCOBBIX ONepanuii ¥ mpaBuiax
XpaHEeHus, IePeBO3KHU U MHKaccallui OaHKHOT U MOHET 0aHka Poccun B KpeAUTHBIX
opranusanusax Ha teppuropun P®y» ot 24 anpens 2008 r. Ne 318-11

Tema 1.4. [lepBuunsie
KAaCCOBBIE JOKYMEHTHI.

Conep:kanue

9.3amnoHeHME MePBUYHBIX KACCOBBIX JOKYMEHTOB 10 YYETY HATMYHBIX JCHEKHBIX CPEJICTB.
OdopMieHre aBaHCOBOTO OTYETA.

HpaKTl/l‘leCKaﬂ pa60Ta 6. Topsiiok NPUMEHEHUS U 3aIOJTHeHUS] IPUXOIHBIX H PACXOIHBIX KACCOBBIX
OpJICPOB.

HpaKanecxaﬁ paﬁoTa 7. Topsiok NpUMEHEHUS 1 3aII0JIHEHUSI IPUXOIHBIX M PACXOJIHBIX KaCCOBBIX
opJepoB. (IIPOIOIKEHIE)

HpaKTI/I‘IECKaﬂ paﬁoTa 8. TMopsmox mprMEeHEHUS ¥ 3aII0JTHEHHS TPUXOTHBIX U PACXOTHBIX KaCCOBBIX




opJepoB. (IIPOIOTKEHIE)

IIpakTuyeckasi padbora 9. ITopsnok NPOBEICHNS HHBEHTAPU3AIMH KACCHI.

IIpakTHyeckasi padoTa 10. [ops/10k NPOBE/IEHNs MHBEHTAPH3AIMH KAacChl (IPOJIOJIKEHHUE).

IIpakTuyeckas padora 11. [Topsa10K NpPOBEICHNs MHBEHTAPU3AIMH KAcChl (POIOJDKEHHE).

IIpakTuyeckasi padora 12. [lopsnok 3anonHenus JKypHana perucTpaluu IPUXOIHBIX U PACXOIHBIX
KacCOBBIX OPJIEPOB.

HpaKTI/IlIeCKaﬂ paﬁoTa 13. opsimox 3amonueHus JKypHana perucTparuil MPUXOTHBIX U PACXOIHBIX
KacCOBBIX OpJepOB.(MIPOJOHKEHUE)

HpaKTI/I‘IECKaﬂ paﬁoTa 14. Tlopsimox 3amonHeHus JKypHaia perrcTpalidi MPUXOTHBIX U PACXOIHBIX
KacCOBBIX OpZIepOB. (IIPOIOIKEHNE

NN DN DN

NN

CamocrosiTesibHas padora:
3anoaHeHne INEPBUYHBIX JOKYMCHTOB 11O ABMXXCHUIO JCHCKHBIX CPCIACTB .

Tema 1.5. KaccoBas
KHUTA.

Conep:kanue

10. 3anonnenue KaccoBoil kHUTH.

IlpakTHyeckas padora 15. 3a110JIHEHUE KACCOBOW KHUTH.

IIpakTHyeckasi padora 16. 3an10JIHEHNE KACCOBOW KHUTH. (IIPO/I0IKEHHUE)

IIpakTHyeckasi padora 17. 3an10JIHEHNE KACCOBOW KHUTH. (IIPOI0IKEHHUE)

IIpakTnyeckas padora 18. 3ar10JIHEHUE KACCOBON KHUTH. (IIPOAOIIKEHNE)

IpakTHyeckasi padora 19. 3an0JIHEHNE KACCOBOW KHUTH. (IIPO/I0IKEHHUE)

IIpakTnyeckas padora 20. 3anI0JHEHNE KACCOBOM KHUTH. (IPOJOIDKEHHE)

IIpakTHyeckasi padora 21. 3anI0JIHEHNE KACCOBOW KHUTH. (IIPOIOIKEHHUE)

IIpakTnyeckas padora 22. 3al10JIHEHUE KACCOBON KHUTH. (IIpOAOIIKEHNE)

IIpakTnyeckas padora23. 3an0JHEHUE KACCOBON KHUTH. (IIPOJIOIKEHHE)

IIpakTnyeckasi padora 24. 3aM0JHEHNE KACCOBON KHHUTH. (IIPOJIOJKEHNE)

CamocrosiTesibHas padora:
Pabota c HOpMaTHUBHBIMU JOKYMEHTaMH

O MNDNPNNNNDNDNDNDNDNDDNDDN

YuyeOHas npaKTHKa

'pa6OTaTI) C HOPMATHBHO-TIPABOBBIMU AKTaMH, ITOJOXCHUAMHU, HWHCTPYKOHUAMH, APYTUM

PYKOBOJAIMUMHA MaT€pruajlaMi U JOKYMCHTaMU IO BEACHUIO KaCCOBBIX onepauplﬁ;

- OCYHICCTBJIATH OIICpalliu € ACHCKHBIMU CpCACTBaAMH, LHCHHBIMU 6YMaFaMI/I, OJaHKaMu

CTPOTOM OTYETHOCTH;
- paboTtath ¢ (hopMamMu KacCOBBIX U OAHKOBCKUX JOKYMEHTOB;

(O8]
(o]
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- opopMIIATH KaccoBbIe M OAHKOBCKUE JOKYMEHTHI,
- paborats ¢ O9BM, 3HaTh npaBuiia 0opMIICHUS TOKYMEHTALIH.
-npo8OOUMb ABMOMAMUIUPOBAHHBII AHAIU3Z OYX2AIMEPCKOU (DUHAHCOBOU OMYUEMHOCTI.

IIpousBoacTBeHHAs MPAKTHKA 36
- IPUHUMATh U 0(OPMIISTH IEPBUYHBIC JOKYMEHTHI 110 KACCOBBIM OIEpaIHsM;

- COCTaBJISITh KACCOBYIO OTYETHOCTB;

- IPOBEPSTH HAJIMUUE 0053aTEIbHBIX PEKBH3UTOB B IIEPBHYHBIX JOKYMEHTAX IO Kacce;

- mpoBOAUTh (OPMAJBbHYIO MPOBEPKY JOKYMEHTOB, MPOBEPKY IO  CYIICCTBY,
apu(pMETHUECKYIO IPOBEPKY;

- IPOBOMTH TPYIITUPOBKY MEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB,

- IPOBOAUTH TPYIITUPOBKY MEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB;

- BECTU KacCOBYIO KHHUT'Y;

- pa3Ouparbcsi B HOMEHKIIATYpE JIeIT;

- IPUHUMATh y4acTUE B IIPOBEJICHUY WHBCHTAPU3AIIMU KACCHI;

- odopmiATe KaccoBele omepanuu ¢ npuMeHeHuem nporpammbl «1:C Ilpennpusitue
Bbyxranrepus 8.3».

IIpome:xkyTOUHAs aTTeCTALUS 6
Hroro 154
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3 YCJIOBUMS PEAJIM3ALINU ITPOI'PAMMBI TIPOPECCUOHAJIBHOT'O

MOJYJIS

3.1. TpeGoBaHusi K MaTePUAILHO-TEXHUYECKOMY O0ecnedeHH 0

Jliist peanu3anuu mporpaMMbl MpoheCCHOHATBHOTO MOTYJIS MPEAYyCMOTPEH
(BBIOpATH):

yq€6HBIﬁ KaOMHET byxraatepckoro ydera, HaJIOT000JIOKECHHUS U ayauTa,

MaCTEpCKHUE;

nabopaTtopusi_MHPOpMalMOHHBIX TEXHOJOTUM B MPOhecCHOHAIbHON

JACATCIBHOCTH.

O6opynoBaHue yueOHOTO KaOMHETA!

— MOCaI0YHbIE MECTa M0 KOJMYECTBY oOydatonmxcs —24,
— pabouyee MecTo npenojaBaTens — 1;
— y4eOHO-MEeTOIn4ecKoe oOecredeHne

— U 1p.;
TexHuyeckue cpeicTBa 00yueHuUs:

O6opynoBaHKe MAaCTEPCKON U PabOUYMX MECT MACTEPCKOM:

Oo6opynoBanue nmabopaTopuu U pabounx MecT JabopaTopuu:
- 24

Peanuzarus mporpaMmbl MOIYJIS TIPEATIONAraeT 00s13aTeIbHYIO
IPOM3BOCTBEHHYIO MPakTUKy. O00pyn0BaHUE M TEXHOJIOTHIECKOE OCHAIIICHUE
paboumux MecT:

~ 24
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3.2. HudopmanuonHoe odecnevyeHue 00ydeHUus

Ilepeuenn yueOHbIX H31aHuil, UHTepHET-pecypcoB, 10MOJIHUTEIbHOMN
JIUTEPaTyphbI

OcHoBHas yyeOHasi uTEpaTypa:

OJI.1 Imutpuena, . M. byxrantepckuit yuer : ydeOHUK U MPAKTUKYM JIJIS
cpeaHero npodeccuoHanbHOro odpazopanus / . M. ImutpueBa. — 6-¢ us .,
nepepad. u pon. — Mocksa : U3parensctBo FOpaiit, 2021. — 319 ¢c. —
(ITpodheccuonansroe oopazoanue). — ISBN 978-5-534-13850-4. — Tekcr :
anekTpoHHEIHN // OOpa3zoBatenbHas mwiatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/469416 (mata oopamienwus: 10.09.2021).

JlonotHUTE IbHASA y4eOHas JuTepaTypa:

J.J1.1 Hanorossiii kogexkc PO (HK P®) denepanbublii 3akoH oT 05 aBrycra
2000r. Ne 117-®3. Yacts BTOpAas.

J.J1.2 Anucenos, A. C. byxrantepckuii ((MHaHCOBBIN yUeT : yUeOHUK U
MPaKTUKYM JUIsl CpeiHero npodeccuoHaibHoro oopazopanus / A. C. AlMceHoB. —
3-e u3l., nepepad. u qon. — Mocksa : U3narensctBo FOpaiit, 2021. — 471 c. —
(ITpodeccuonansuoe oopazoanue). — ISBN 978-5-534-13756-9. — Tekcr :
aNeKTpoHHBIHN // Obpa3zoBatenbHas mwiatdopma FOpair [caiit]. — URL:
https://urait.ru/bcode/470066 (nara obpamenus: 10.09.2021).

JIJ1.3 KakoBkuna T.B. byxranrtepckuil yd4eT: OCHOBBI OPraHU3aluy U BEACHUS
[DnexTponHBIA pecype]: YueObHoe mocoome— Mocksa : Pycaiinc, 2016. — 148 c.
https://www.book.ru/book/921217

NudpopmanuonHbie pecypcbl HHTEPHET:
WP.1 DnekTpoHHO-OMOIMOTEYHAs cucTeMa WWW.urait.ru
NP.2 CnpaBouno-npaBoBas cucrema «KoncynprantlLirocy

NP.3 DnekTpoHHas OMOIMOTEKa U3AATEIBCKOTO IICHTPa «AKaJIeMUsD) -
www.academia-moscow.ru
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4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHHSI
MPO®ECCUOHAJIBHOTO MOAY.JIS (BUJIA TPO®ECCUOHAJIBHOM
JNESTEJIBHOCTH)

Pe3yabTaThl (OCBOEHHBbIE
npogdeccuoHabHble KOMIIETEHIIMH)

1

OcHOBHbIE NOKA3aTen
OIIEHKH pe3yJbTaTa

2

(I)OpMLI H METOAbI
KOHTPOJIA U OCHKH

3

I1K.5.1 PaGorars ¢
HOPMAaTHBHOIIPABOBBIMHU aKTaMH,
MTOJIOKCHUSAMU, HHCTPYKIUSAMHU,
JpYTUMH PYKOBOIAIIMMHY MaTepUaIaMU
1 JJOKyMEHTAaMH TI0 BEJICHUIO KACCOBBIX
onepauuu.

- YMETh paboTaTh ¢
HOPMaTHBHOIIPABOBBIMU
aKTaMU, MOJI0KECHUSAMH,
HHCTPYKLUSAMH, IPYTUMU
PYKOBOISIIMMHU
MaTepUaIlaMy U
JOKYMEHTaMH 110 BEICHUIO
KACCOBBIX OIIEpaLAi.

[1K.5.2 TIpoBepsTh
IUIATEKECIIOCOOHOCTE
rOCYIapCTBEHHBIX JICHEKHBIX 3HAKOB.

-yMEeTh MPOBEPATH
IUIATEKECIIOCOOHOCTD
rOCYAapCTBEHHBIX
JCHCKHBIX 3HAKOB.

I1K.5.3 PaboTarb ¢ popMamMu KacCOBBIX
1 OaHKOBCKHX JOKYMEHTOB.

-TOYHOCTh ¥ TPAMOTHOCTh
WCIIOJIb30BAHUS TIIaHA
CYCTOB;

-IpaBUIILHBINA BHIOOP
KOPPECIOH/ICHIIUU CYCTOB
U1t opopmiIeHUS
XO3sICTBEHHBIX OIEPaInii;
-YMETh 3aI0JHATh
MIEPBUYHbBIE IOKYMEHTBI U
YYETHBIC PETHCTPOB.

[TK.5.4 TIpoBOAUTH YYET IEHEKHBIX
CpencTB, 0QOPMIISITH IEHEKHBIE U
KacCOBbI€ JOKYMEHTHI.

- COCTaBJIATH KypHAI
XO3SIMCTBEHHBIX OIEpaLINiA;
-BE€CTH aHAJUTHYSCKUU U
CUHTETUYECKHUN YUET;

- popmupoBanue
OyXraiaTepcKux MpoOBOJIOK
0 y4eTy HAJIMYHBIX
JIEHEXHBIX CPEICTB HA
OCHOBE pabouero riaHa
CUETOB OYXTaJITepCKOTo

ydera.

Tekymuii KOHTpPOJIb B
xoJie 3aIUTHI
IPAKTUYECKUX paboT MU
IPOBEPKU  BBIMOJIHEHUS
WHIUBUTYAJIbHBIX
JIOMAITHUX 3aJIaHUI

DK3aMeH
KBaJTM(PHUKAIIMOHHBIA 110
po(hecCHOHATTLHOMY
MOJTYJTEO.

I1K 1.1. O6pabatsiBaTh NEpBUYHBIC
OyXranrepckue JOKyMEHTHI;

IIK 1.3. IIpoBOIUTH yUueT NEHEKHBIX CPEICTB,
0hOPMIIATE JEHEKHBIE H KACCOBEIC
JOKYMEHTHI;

1K 1.4. ®opmupoBath Oyxranrepckue
IIPOBOJIKHM TI0 YYETy aKTHBOB OpPTaHHU3aLlMH Ha
OCHOBE pabouero IIaHa CYETOB

yMeTb paboTath ¢
HOPMAaTUBHOIIPAaBOBbIMU
AKTaMH, ITOJI0KECHUSAMHU,
WHCTPYKLUSAMH, JPYTUMU
PYKOBOASILMMU
MaTepualaMy U
JOKYMEHTAaMU 110 BEICHUIO
KACCOBBIX OIEpPALIAM.

Texymuil KOHTPOIb B
X0Je 3aINATHI
NpaKTUYECKUX pabdoT
MIPOBEPKN  BBINTOJIHEHUS
VHIWBUYaJIbHBIX
JOMAaITHUX 3aJaHnui

OK3aMeH
KBIU(UKAIIMOHHBIA 110
npodecCuOHATBLHOMY
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OyXTaJTepCKOTO yJeTa. MOTYJTIO.
TIK 2.3. TIpOBOHTE HOATOTOBKY K TOYHOCTb M TPAMOTHOCTh Texkymmii KOHTpoJIb B
HUCTIOJIb30BAHUA TIJIaHA XoJe 3aIIUThI
WHBEHTApU3aLUu U IPOBEPKY
. CUETOB; MpaKTUYECKHX pPaboT u
JCHUCTBUTCIILHOI'O COOTBECTCTBUA (l)aKTI/I‘{eCKI/IX ‘HpaBHHBHBIﬁ BBI60p HpOBepKI/I BBITIOJIHEHUS
MaHHBIX UHBCHTApU3aMK JAHHBIM y1ieTa KOpPPECHOHACHIINN CYECTOB WHIWBHUAYaIbHBIX
[IK 2.4. OTpaxats B OyXTraITepCcKux 1Tt 0OPMIICHHS JIOMAaITHUX 3aJJaHui
MpOBOAKAX 3a4€T U CIMCAHUEC HEAOCTAUU XO35UCTBCHHBIX OHepaHI/II/I;
N -yYMETh 3aI0JIHATh
LEHHOCTEH (peryaupoBarthb
IEPBUYHBIE JTOKYMEHTHI U OK3aMeH
MHBEHTapHU3aIIMOHHBIE PA3HUIIBI) TIO Y4YE€THBIC PETUCTPOB. KBaJII/I(i)I/IKaLII/IOHHHﬁ 10
pe3yibTaTaM HHBEHTAPU3ATNNA HpO(i)eCCI/IOHaJ'II)HOMy
MOJYJIIO.
PesyabTarhl
OcHoBHbIE TOKA3aTeIN OLEHKH DopMbI U METO/bI
(ocBOeHHBIE 00IIHE
pe3yJabTarta KOHTPOJISI H OLIEeHKH
KOMIIETEHI[MH)
OK 01. BLIGI/IpaTb CIIOCOOBI | pacmo3HaBaTh 3ajady WHWIN TpoOieMy B WNurtepnperauus
peLeHust 3a1a4 npo¢eCCUOHATBHOM u/unu COHI/IaHL/HOM pe3ybTaToB
o KOHTEKCTE, AaHaJIN3UpPOBATh 3aaa4 n/nin T
podeccuoHaIbHOM ’ POSH Y ! | Habmonenmii 3a
mpobjeMy U BBIICJATH €€ COCTaBHBIE YacTH; JIeSTeIbHOCTBIO

ACATCIIbHOCTH IIPUMCHUTCIIbHO
K Pa3JIMYHBIM KOHTCKCTaM.

OK 02. OcymecTBiiTh IMOUCK,
aHaM3 W HMHTEPIIPETAIHIO
uHpopManuy, HE00X0IMMOMH
TUIst BBITTOJTHEHHS 3amad
npodecCuOHAIbHON
NeSITebHOCTH;

OK 03. [IlnanupoBath H
peamu3oBBIBaTh  COOCTBEHHOE
npodeccuoHambHOe u
JMYHOCTHOE Pa3BHUTHE;

OK 04. Paborate B KOJUIEKTABE

u KOMaHJe, 3G PeKTUBHO
B3aNMOJIEHCTBOBATH C
KOJIJIETaMH, PYKOBOJICTBOM,
KJIMCHTaMH,

OTIPEJIEIIATh JTallbl PEIICHHs 3a/lauH; BBISBISTH
nu  3pdexTHBHO  UCKaTh  MH(DOPMALHIO,
HEOOXOAUMYIO JUISl peIIeHHs 3aJaddl W/Win
npoOJeMbl;  COCTaBUTh  IUIAH  JAeHCTBHSA;
OIPeNIeNIUTh HEOOXOMUMBIC PECYPCHI; BIAICTh
AKTyaJTbHBIMU METOJaMH paboTEI B
npodecCHOHAIbHOW M CMEXHBIX  cdepax;
pea30BaTh COCTABICHHBIH IUIAH; OLICHHBATH
pe3ynbTaT W IIOCJIEACTBUS CBOHMX JECHCTBUM
(caMOCTOSTEIBHO WITH C IIOMOILBIO HACTAaBHHKA)

OTIpeIeNATh 3aJauu JJIsg MOMCKa MH(POPMAIHK;
OIIpeIeHATh HE00XOAUMBIE HUCTOYHHKH
nHGOPMAaLNH; IUIAHUPOBATH IPOIECC ITOHMCKA;
CTPYKTYPHUPOBaTh IMOTy4aeMyl HH(GOPMAIIHIO;
BBIJICTSITh Hambojiee 3HAUYMMOE B IIEpeyHe
nHpopManuy;  OLEHMBATh  IPAKTUYECKYIO
3HAQYUMOCTh PE3YJIBTaTOB IOHUCKA; O(GOPMIISTH
Ppe3yJbTaThl IOMCKA

onpeneniTh aKTyaJIbHOCTh HOPMAaTHUBHO-
MPaBOBOW JOKYMEHTAIIMHU B TPOHECCHOHATIBHON
JIESITENPHOCTH;  NPUMEHSITh  COBPEMEHHYIO
Hay4YHYIO MPO(GECCHOHATIBHYIO0 TEPMUHOJIOTHIO;
OmpenenaTb U BBICTPaMBaTh  TPAEKTOPHH
npodeccrnoHanTsHOTO pa3BUTHA u
camMoo0pa3oBaHus

OpraHW30BBIBATh  pabOTy  KOJUIEKTHBA |
KOMaHJbl; B3aUMOJEWCTBOBAaTh C KOJUIETaMH,
PYKOBOJCTBOM, KITUCHTAaMHU B X0JIe
PO eCCUOHANBHON eI TeIbHOCTH

rpaMOTHO H3J1araTb CBOM MBICIN U O(pOpMJ'[HTB
JIOKyMEHTBI TI0 TPO(ECCHOHATLHOW TeMaTHKe
Ha TOCYyTapCTBEHHOM S3BIKE, TIPOABIIATH
TOJICPAHTHOCTH B pab04YeM KOJIJICKTUBE

oOyuJatomierocs B
npoliecce OCBOCHHUS
obpa3zoBarenbHON
HPOTPaMMBI.
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OK 05. OcyuecTBisTh YCTHYIO
¥ TIHCHbMEHHYI0 KOMMYHHUKAIIHIO
Ha TOCYJapCTBEHHOM  SI3BIKE
Poccuiickoit ~ @enepauun ¢
y4eToM ocoOeHHoCTEeH
COI[MAJIBHOTO U  KYJIBTYPHOTO
KOHTEKCTA;

OK 06. ITposiBIsTh TpakIaHCKO-

HaTPHOTUYECKYIO MIO3HIIHIO,
JEMOHCTPUPOBAaTh OCO3HAHHOE
HIOBE/ICHHE Ha OCHOBE
TPAAULIUOHHBIX

O6H.I€‘I€J'IOBC‘ICCKI/IX HCHHOCTeﬁ;

OK 07. ConeilicTBOBaThL
COXPaHEHHIO OKpYy Karorien
Cpellbl,  PecypcocOEpeKCHHUIO,
3¢ (deKTHBHO  JIEHCTBOBaTH B
YpE3BBIYAHBIX CUTYAIIHSX;

OK 08. Mcnosib3oBarh CpencTa
Gu3MYEeCKON  KyJIbTYpHl ISt
COXpaHEHHS U  YKpEIUICHHUS

310POBBS B nporecce
npodeccuoHanbHOM
JEATEIbHOCTH W TOJACP>KaHUS
HEO00XO0IUMOTO YPOBHS
duznyeckoit
MOATOTOBIIEHHOCTH;

OK 09. Hcnonb3oBatk
WH(OPMAIIMOHHBIE TEXHOJIOTHH
B npodecCHOHATIbHON
JIeATEIbHOCTH;

OK 10. ITonp30BaTbCs
npodecCuOHAIbHON
JIOKyMEHTaluen Ha
rocy/1apCTBEHHOM "

HHOCTPAHHOM A3bIKaX;

OK 11. Hcnoap3oBaTh 3HAHUSA
no (UHAHCOBOW T'PaMOTHOCTH,
MJIAaHUPOBATH
MpEeANPUHUMATENIbCKYIO
NEeATENLHOCTD B
npodeccuoHansHOM chepe.

ONKUCHIBATh 3HAYMMOCTh CBOEH mpodeccun
(cnenuanbHOCTH);  NMPUMEHSATh  CTaHAAPTHI
AHTUKOPPYIIIMOHHOTO MOBECHMUS

co0mI0aaTh HOPMBI 9KOJIOTMYECKON
0e30MacHOCTH;  ONpENeNIATh  HAIPABICHUSA
pecypcochepexeHus B pamMKax
npogecCHOHATBLHON JesATeNEHOCTH o
npodeccru (CHennaIbHOCTH)

UCTIONB30BaTh
(DU3KYIBTYPHOO3JOPOBUTEILHYIO
JIESITENBbHOCTh  JUI1  YKPEIUIEHUS  370POBb,

JIOCTUKEHUS JKU3HEHHBIX u
npodeccroHaNbHBIX LeJen; MIPUMEHATH
panroHaIbHbIE MIPUEMBI JIBUTaTEIbHBIX

(GyHKUMI B IpodeccHoHaIbHON NeaTeIbHOCTH;
MOJIB30BAThCSL  CPEACTBAMH  NPOQHIAKTHKA
NEepPEHANPSDKCHUST XapaKTepPHBIMH JUIS JTAHHOM
npodeccru (CIennaIbHOCTH)

MMPUMCHATH CpeacTBa I/IH(bOpMaI_[I/IOHHI)IX
TEXHOJIOTUH [UIsl PelIeHHs MPOQecCHOHANbHBIX
3ajay; HCIOJIb30BaTh COBpPEMEHHOE
NporpaMMHOE oOecreyeHue

MOHUMATh o0mmii CMBICT YETKO
MPOM3HECEHHBIX BBICKA3bIBAHMWI Ha HM3BECTHBIC
TeMbl  (IpodeccHOHaNBHBIE W OBITOBEIC),
MOHNMATh TEKCTBI Ha 6azoBbIc
npodeccHoHaNIbHBIE TEMBI; y4acTBOBaTh B
Juajgorax ~— Ha ~ 3HaKOMble  ofmme |
npodeccHoHaIbHBIE TEMbI; CTPOHUThH IIPOCTHIE
BBICKa3plBaHUA O cebe u 0  cBoei
npodecCHOHANBHON  ICATETILHOCTH;  KPaTKO
00OCHOBBIBATh U OOBSICHUTH CBOM JEUCTBHS
(Texymue W NIaHHpyeMbIe); MUCATh HPOCTHIE
CBSI3HBIC COOOLICHWSI HAa 3HAKOMbIE WM
MHTEpeCyIomue NpodeccnoHaNbHbIE TEMBI

BBISIBIISITh ~ JOCTOMHCTBA U HEJOCTaTKH
KOMMEpPYECKON HJeH; Mpe3eHTOBaTb HJIEH
OTKPBITHUS COOCTBEHHOTO Jena B
npodeccHOHABHON NeITeNbHOCTH; 0(OPMIISTh
Om3Hec-TUIaH; PAacCUUTHIBATh Pa3MEpHl BBIMJIAT
[0 TPOIEHTHBIM CTaBKaM KPEIUTOBAHMS;
oTpeneniTh HWHBECTHIIHOHHYIO
MPUBJIEKATEIHPHOCTh KOMMEPUYECKMX HIeH B
pamMkKax Tpo(ecCHOHAIBHOW  AEATENBHOCTH;
MIPE3CHTOBAaTh  OW3HEC-WICI0;  OMPEHCIATH
WCTOYHHMKN (MHAHCUPOBAHUS
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